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Welcome
New Chief Training

PRINCE WILLIAM COUNTY
OFFICE OF ELECTIONS




[U] New Chief Training

 This training will be approximately two
hours

Welcome

* Please have your manual available. Manual and

MERIE] slides available on website under Training

. e There will be a break halfway through
Housekeeping QLI
e Ask questions
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PWC Officer Essentials

Congratulations Prince William County - Election Officers

£1% PRINCE WILLIAM

Office of Elections

e Top in the state for elections voter satisfaction for efficiency and customer service
e 2.3% Improvement in Provisional ballot acceptance

Excellence Prince William County — Department of Elections

e Multi awards achieved by PWC in one year! (That’s by you!) Can’t do this without you!

= ELECTION Q&
T CENTER | (&5

' ’ [ ard Winner =
Headquarters GO Team! People’s Choice Award W
* Introductions to your support staff V-4 a
e Experiences and knowledge - Priceless! %
WINNER HONORABLE

~

J

2024 EAC Clearinghouse Award Winners (March 11, 2025), 2025 VACo Achievement Awards (August 8, 2025),

Election Center 2026 People’s Choice Award (January 13, 2026), 2025 Clearie Award Winner (May 12, 2026)



County

Will

Electoral Board

ince
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Yolanda D. Montgomery Keith Scarborough

Heidi Stirrup

(Secretary)



[UJ Election Day Information

Election Day: August 4, 2026
Type: Republican Primary Only
Work Hours: 5:00 AM ~ 8:30 PM
Voting Hours: 6:00 AM - 7:.00 PM

Please don't talk politics or wear political clothing
Sample ballots are on our websites- pwcvotes.org
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SN Office of Elections

New Responsibilities as Chief

days before election *This will take 1 hour

Roster & facility contacts are in your officer portal

Your manual is your Best Friend - Look for Checklists

Contact precinct for site visit and make sure you
know where your cage will be stored

Confirm precinct contact information and staff
that will meet you at 5am on Election Day

Coordinate with your team & facility regarding
early Monday set-up prior to election day




£.L% PRINCE WILLIAM

Office of Elections

Election Officer Training Manual

* Please review - familiarize yourself with different sections

* *located on website




[ﬂ] Announcement

Lanyards:

 Your main identification for

the day - important!
 Use your existing lanyards

e Limited extras available on

election day in cage
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5,0 S O i i

U What to wear & officer guideline§

New dress code for warm weather
See addendum for details

ELECTION OFFICER

VY ELTEL

Page 19
&



[ﬂ] Access Roster and Facility Contacts

2
%z
Cn

"
iy coonty

® P O i s 2

Séch Integra

PRINCE WILLIAM

Office of Elections

Prince William

. Dena McBride v
Welcome Dena McBride & Thank you for your service.

Testing Training

Training Schedule - 0
v

»

Election Schedule

(]

Inbox - 5

03/05/2025

7\ See video in "Officer Portal” for details

* PWCVOTES.ORG *
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[ﬂ] Chief Supply Pick-up at warehouse

Plan to spend 1 hour reviewing items in bag

July 30t"—10:00 AM to 7:00 PM ——
July 31" - 10:00 AM to 6:00 PM
August 15t-9:00 AMto 1:00 PM

See video in “Officer Portal” for details @&




9250 LEE AVENUE, SUITE 1, MANASSAS, VA, 20110

O PRINCE WILLIAM

WWW.PWCVOTES, . ORG

Election Day Forms - Overview

Voter Forms [Returned in Envelope 3

1. Voter Registration Form
*  Used to register voters (not required if voting SDR)

..Beauired £

indate uorer infarmatinn for futurs alactinne fi @ addracs ar name rhansa)

U List of Forms - in Chief Binder

9250 LEE AVENUE, SUITE 1, MANASSAS, VA, 20110

PRINCE WILLIAM

lections

WWW.PWCVOTES. ORG

8.

10.

11.

12,

13.

14,

15.

Chief Forms:

Election Day Oath Form
* Oath administered to all EOs by CO on election moming—Should be one of first tasks completed
* CO needs to sign line #1 on election day morning
® Returnin Envelope 2
Pollbook Summary Report
# Records pollbook counters befare polls open and after polls close
* Return in Envelope 2
Pink Compensation Form
* Documents EO attendance—Required for payroll
e Returnin Envelope &
Ballot Receipt
® Signed by CO at supply pickup
* Contains precinct ballot inventory total
* Return in Envelope 2
SOR Part F
® Used to log inconsistencies, errors, or unusual occurrences that arise
» Examples: mismatched ballot counts, equipment malfunctions, or any deviations from standard
procedures
s Return in Envelope 2
Yellow Return Sheet
* Yellow summary sheet that records equipment serial numbers and requires signature of all election
officers
® A copy of zero tape and tally tape must be attached
s Return in Envelope 2A
SOR-Statement of Results
* Summarizes the election results from a polling place
* Two copies, one copy for the Circuit Court and one copy for the Director of Elections
® Requires signature from all election officers
e Zero tape and tally tapes must be attached to each copy
# Return in Envelope 2
Supply Return Sheet
*  Checklist of items that must be turned in on election night
* Requires names and signatures of two election officers from different parties dropping off items
® Also reguired for supply drop-off stipend

PHONE: (703) 792-6470 Fax: (703) 792-6461 E-MAIL: PWCVOTESEZPWCGOV.ORG

PRINCE WILLIAM

Office of Elections
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Monday Night Set-up
Reminders

» This is voluntary — please invite your entire team

» NOTE: Schools may not be available for Monday - Inquire EARLY

» Bring your Chief Bag in your home on Monday night

» DO NOT remove ANY electronics from cage

» Create a plan for which officer (usually the Asst. Chief) will be
driving ballots back to warehouse/main office on election night

» Assign duties to your team for a successful set-up on

Election Day morning



PRINCE WILLIAM
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PRECINCT OPENING CHECKLIST

ng ta Need to pe Completag by the Officers, 1,
Chief will assign Offcars to differant tasks ¢ the
Tacility son g Mitting the 2am j
the latest), Pleasg (.,

"0t present by 515 am (st
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Compiete PRIg,

TY tasks by 5:3g am 5o ygy, can
SUpport from Chief Hg have

get technical
if you any issyes,
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n

ne ¢ the way 2ar the SCanner ang
Place the Other tyg Copies jntg Envelope 22,

€70 Report.
Near the Touch Writar,
D Login to Ta"yPoint and click “This Pracinet is Ready~
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3 most important
tasks to complete
1st:

Set up - Polibooks,
ers & Tallypoint

PRINCE WILLIAM

Office of Elections

11— TUESDAY OPENING p—

CHIEF OPENING CHECKLIST

The following tasks need to be completed by the Chief (or the
Assistant Chief if delegated) prior to the opening of the polling
place at 6:00 am.

[] Admit Poll Watchers.
Allow one authorized representative of each party/

candidate present at 5:00 am to observe opening. At
6:00 am, allow up to three representatives for eg

SETUP & OPEN

Complete the Election Offlcer Oath.
+« Chief administers the oath and rd
Ballots Cast” to all offlcers.
« Al officers must sign the Oath. M I
« Chief signs/dates Oath twice; plz a n u a

Pages (if present) sign Oathsz

Hawe all offlcers verify their infor
« Ifyou are concerned you have tg

by 5:30 am, call Chief HQ at 703-79
« Print “No Show” for missing offlcers at 6201
+« Place the signed form in Env. #8.

Verify that the Provisional
Ballot Bag is empty.
Close the zipper and seal the

bag with the provided seal (Fghf).

Assign offlcers to the tasks
listed on the next page.

Verify all tasks on this page and the next page are
complete.
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Special Assistants

' They are YOUR support staff

?\ They will review SA Checklist with you

//\ Checklist found in Chief Binder — Review it

F]\/ALL backup supplies provided by SA

r%¥;ny additional questions - call HQ
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Office of Elections

Poll Watcher - Basic

Mpaa':;a' - They CANNOT assist/interfere with
voters in any process

o They CANNOT wear political

e} clothing

BAS\CS “e\p(\l\
pOLL wMC\’\ER jendly a‘:‘dme“ nght

(ain @
ors ghoutd ma‘:‘:eﬁ and res?®
grection 17 o ards pOl WA
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i
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106-111

 for 5& 0!
@5pec ‘:“g‘ me ‘“‘:
uf vo! nd pehay .
auoﬂ?* pser

activity on the Pollbook at the
check-in station
o They CANNOT violate any voter's

privacy
o Poll Watcher guidelines in Blue

am“ o
cers
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How to Ask for Voter Information

vum.u,u.« IDENTIF :u«nvﬂ CARD

o | | M
% Hi!, there is only a Republican
GLENDA, RELLY
v K = [ [ ]
Vo o w | 8 =aee G0 Primary being held. Would you
= = = llike to continue?

Address
4150 S, FOUR MILE RUN DR.
ARLINGTON, VA 22206

*ﬁ;lnre*’lilllfdm Caunt y She

3,
; o
Date of birth AN
08i{7/1992 Nor,
Endorsements Iss ORI £
NONE 01/04/2021
Height Restrictions Exj wwe
TV 08/17/2022

Senior ldcntlhcatmn

First Name: First Name e °®
wesieenne. | [F VOtE@Fr asSKs Wy, respond wit

Address Address ' e
City'State: City/State Zip

\ e | There 1S no Democratic Primary

Emergency # Emergency Contact

Now

Issue Date

e being held because the Democratic

.

irginia
Tech,
.

9051-28416

(AR

FIRGINIA FORYTRONNAE INATRRE TR AP ATATE LRIV ERSIEY

incumbents are unopposed in this
election. They will be on the ballotin
November.”

Reminder - Only accept VA drivers' license @EY



How to Ask for Voter Information

VA, USA

V?’Vzmm DRIVER'S LICENSE T

VLIH& 4-4.44, lumnrlu«nuﬂ CARD

::::::::::::

T16700|85

ALDANA
ALEXANDRA, VICTORIA

Address
4150 S, FOUR MILE RUN DR.
ARLINGTON, VA 22206
"y
L
Sex
F

. “*,
Class ate of birth AN
; os/{m«m Or,,
T ents Iss ORI iy
wani, Al an NONE ™ 01/0412021

v Restrictions www amr VoW ¢
gt BRE e R B e Y TP T TV y

Armed Forces of the United States Expires

DOE,
JOHN GARY

Do rf n=v
02/12/1931
o
LA8E 5. 1)

13
0312912016

2 8

5

£

.‘\:
PN
¢ A
S
-“ -

NOTA UC&NS! T0 OPERATE A MOTOR YEMCLE

P Iré’lilllfd m l'nur ty She;

Senior Idcntxllcatmn

First Name: First Name

Last Name: Last Name

Address Address

| CityState: City/State Zip

Birth Date: Birth Date

‘ Weight: Weight  Height: Height

Emergency # Emergency Contact
Sample Identification

Issue Date
Issue Date

irginia
Tech,
.

9051-28416

LT

(1% PRINCE WILLIAM

Office of Electio

Please hand me your
dentification

Please state your full name and
address, (orally or in writing)

As the voter states information,
your eyes are on the Pollbook to
confirm what is said

Hand back ID stating Voter's full
name

Remlnder — Only accept VA drivers' license @ED



L{(_r;\ PRINCE WILLIAM

How to Ask for Voter Information

vz w o |f @ 17 year old will

DRIVER'S LICENSE

4d Customer number
T16700386
15 Sex Class
F D
18 Eyes End
BRO NONE
6 Height Restrictions

5' 07 NONE

o the November
MWk General Election,
they are eligible to
vote in Primary

1.2 Name
MALDONADO
JULIANA ALINE

Address
5700 SOUTHPOINT CENTRE

BLVD
FREDERICKSBURG, VA 22407
JAR O7

DD 71536361
UNDER 18 UNTIL UNDER 21 UNTI 3 Date of birth

01/19/2025 01/19/2028 01/19/2007




U Affirmation of Eligibility Form chang

 One-sided now
« Spanish on back

Voter/Citizen to Voter
Challenge has been
removed

his form will ONLY be used
for Inactive Voters and
address confirmation

SV

COMMONWEALTH OF VIRGINIA.

AFFIRMATION OF ELIGIBILITY
§524.2-428.2, 24.2-643, and 24.2-652 of the
Code of Virginia

* VIRGINIA *
DEPARTMENT of ELECTIONS

M | oo

SPANISH

SECTION A — OFFICER OF ELE(

PRECINCT NUMBERMNAME
OFFICER OF ELECTION NAME:

HAVE VOTER READ AFFIRMATI(

HAVE VOTER SIGM AND PRINT Hj

CHECK THE BOX THAT AFP|

LD., AND REFUSES TO COM|
PROVISIONAL BALLOT.

O VOoTER'S NAME MARKED "IN
O VOTER'S NAME OMITTED FROY

SECCION B - EL VOTANTE DEE|
EL VOTANTE DEBERA BRI
EL WVOTANTE QUE SE NIEG]

AFIRMACION DEL VOTANTE

«POR EL PRESENTE DECLARO, SUJE]
& L& SECCION 24.2-1018,

QUE SOY CIUDADANG DE ES
QUE S0Y MAYOR DE 18 AflOY

QUE SOY RESIDENTE DE LA
ANTERIORES Y QUE VOTO S

QUE, AMI LEAL SASER Y ENT|
MANCOMUNIDAD;

QUE MI NOMISRE COMPLETO
‘QUE FUI DEBIDAMENTE INSCI
QUE AHORA, O ENALGUN M)
DE ESTE DISTRITO ELECTORS
LAS SEGUNDAS ELECCIONES
CONDADO © CIUDAD Y ESTE

SI HOY VOTO EN UNA ELECCI|
PERSONA QUE MANIFIESTO

f QUE NO HE VOTADO EN ES|
ELECCIOENS EN NINGUN OTI

Urmimos 4 olemas peL NOMERS 0= SEGU
DIRECCION DE REZDENCA ACTUAL |
Cwpap! FussLol ESTADG CODIGE POSTAS
FECHA EN QUE 52 MUDS A E2TA DRECTICH
NUMERD TELEFCNICO PARA CONTACTAR D)
NOMSRE EN LETRA IMPRENTA DEL VOTANTY

AVISO DE PRIVACIDAD: La ssccion 2f

deciaracion legal. 51 usted o completa e
del goblemo y tereeros con fines ralacion]

SECTION A — OFFICER OF ELECTIONMUST COMPLETE FLACE FORM IN ENVELOPE #8.

PRECINCT CONG. DIST. DATE

OFFICER OF ELECTION NAME:
HAVE VOTER READ AFFIRMATION OF VOTER BELOW [OR READ AFFIRMATION TO VOTER].

HAVE VOTER SIGN AND FRINT HIS/HER FULL NAME — BEFCORE VOTING.

CHECK THE BOX THAT APFLIES TO THE REASON YOU ARE ISSUING AN AFFIRMATION. IF VOTER HAS NO
L.D., AND REFUSES TO COMFPLETE THE I.D. CONFIRMATION STATEMENT, THE VOTER MUST COMFPLETE A
PROVISIONAL BALLOT.

CWVOTER'S NAME MARKED "INACTIVE" OR WITH

‘ON POLLBOOK . . . AND VOTER'S NAME OR ADDRESS HAS NOT CHANGED.
CVOTER'S NAME OMITTED FROM POLLBOOK IN ERROR; REGISTRAR AUTHORIZES OFFICER TO ADD NAME.

SECTION B - VOTER MUST COMPLETE, AFFIRMATION OF VOTER IS REQUIRED

VOTER MUST PROVIDE ALL THE INFORMATION BELOW AND SIGN.
VOTER WHO REFUSES TO COMPLETE FORM AS REQUIRED. MAY NOT VOTE.

AFFIRMATION OF VOTER

“1 DO HEREBY S$TATE, SUBJECT TO FELONY PENALTIES FORMAKING FALSE STATEMENTS PURSUANT TO §24.2-1018,

THAT | AM A GITIZEN OF THE UNITED STATES;
THAT | AM AT LEAST 16 YEARS OF AGE [OR WILLBE ON THE _DAY OF K

THAT | AM A RESIDENT OF THE COMMONWEALTH OF VIRGINIA. OR THAT | HAVE BEEN A RESIDENT OF THIS COMMONWEALTH WITHIN
THE PRECEDING 30 DAYS AND AM VOTING ONLY FOR ELECTORS OF PRESIDENT AND VICE PRESIDENT OF THE UNITED STATES;

THAT ACCORDING TO THE BEST OF MY KNOWLEDGE, INFORMATION AND BELIEF, | AM NOT DISQUALIFIED FROM VOTING BY THE
CONSTITUTION AND LAWS OF THIS COMMONWEALTH;

THAT MY FULL NAME IS
THAT IN SUCH NAME | WAS DULY REGISTERED AS A VOTER OF THIS PRECINCT,
THAT | AM NOW OR AT SOME TIME SINCE THE LAST NOVEMBER GENERAL ELECTION HAVE BEEN AN ACTUAL RESIDENT OF THIS

PRECINGT - OR - THAT | HAVE BEEN AN ACTUAL RESIDENT OF THIS PRECINCT AT SOME TIME SINGE THE SECOND PRECEDING
GENERAL FEDERAL ELECTION AND HAVE BEEN AND CONTINUE TC BE A RESIDENT OF THIS COUNTY OR CITY AND THIS
CONGRESSIONAL DISTRICT.

IF 1AM VOTING IN A TOWN ELECTION TODAY, THAT | AM CURRENTLY A RESIDENT OF THAT TOWN;

THAT | AM THE IDENTICAL PERSON | REPRESENT MYSELF TOBE;

AND THAT | HAVE NOT VOTED IN THIS ELECTION AT THIS OR ANY VOTING PLACE AND WILL NCT VOTE IN THIS ELECTION AT ANY
OTHER VOTING PLACE."

LasT 4 Disits oF Socia Sscumimy Numeer: DaTe oF BRTH;

CurRENT A

CmyTowNSTATEZIP:

DATE MOVED TO THIS ADDRESS: MONTH DAY, YEAR,

Darmime TELemHONE Nunser:
Pasmen VoTeR NaMe: VoTer

PRIVACY NOTICE: Section 24 9-651 of the Coge of Virginia requires the person whosa aligibiitty to vote |5 challengad 10 sgn 3 statutory statemant. If you do
not compiete this statement, you will not be allowed to vate In tis election. Your completad form may be provided t govemment officials and third parfies for
siection retated puposes.

WARNING: MAKING A MATERIALLY FALSE STATEMENT ON THIS FORM CONSTITUTES THE CRIME OF ELECTION FRAUD, WHICH IS PUNISHABLE
UNDER VIRGINIA LAW AS A FELONY. VIOLATORS MAY BE SENTENCED TO UP TO 10 YEARS IN PRISON, OR UP TO 12 MONTHS IN JAIL AND/OR.

FINED UP TO $2,500.
ELECT-851 Rev. 07/2028

ADVERTENCIA: HACER UNA DECLARACION SUSTANCIALMENTE FALSA EN ESTE FORMULARIO CONSTITUYE EL DELITO DE FRAUDE
ELECTORAL, SUJETO A CASTIGO DE ACUERDO CON LA LEY DE VIRGINIA COMO UN DELITO GRAVE. LAS PERSONAS QUE INFRINJAN LA LEY
PUEDEN RECISIR UNA CONDENA DE HASTA 10 AROS EN PRISION, © HASTA 12 MESES EN LA CARCEL ¥/0 RECIBIR MULTAS DE HASTA 52,500

ELECT-851 Rev. 07/2026

. PRINCE WILLIAM

Office of Elections
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e Do not take

1
o
Pl .
A\

out items Do not
below white remove the
foam white
e See the Merlin
Equipment

STOP sign
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Password

AR
R.: ms-VAPM-2@demte.

S0 ePollTAB




U Pollbook Reminders

® Three letters of last name,
then a comma, then three
letters of first name (add

comma and “year of birth”
if needed)

®* Remember there is an
Advanced Search - See
Leadership for assistance

Last Name

FISCHER
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U Voter Information Screen

First Name: Albert

Middle Name:.NMN Voter ID: 111111111
Last.Name: Smith Absentee:
Suffix: Status: Active

Year of Birth: 2000
Address: 11777 Gallop Ln
City: Bristow

Check In Info:

Precinct: 101 - BRENTSVILLE
Congress: 10 Senate: 029 House: 022

Town:

AN

Add Voter Note

o Ready to Check-In. ‘

2025/10/07 Total Voters
8:59:00 AM | 351

Check In 0101 Poll Status
usr0101a Open

0
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U Check the Red Text Information

First Name: Albert

Middle Name: NMN Voter ID: 111111111

Last.Name: Smith Absentee:

Suffix: Status: Active

Year of Bi

Address: 11

City: Bristow Precinct: 101 - BRENTSVILLE
Check In Info: \ Congress; Senate: 029 House: 022
Town
\ y,

Red Text / T

o Ready to Check-In. ‘
s o

2025/10/07 | Total Voters 0101 Poll Status @
o
usr0101a pen 46%

8:59:00 AM 351




£1% PRINCE WILLIAM

& d h
AN Office of Elections

U Check Voter In

VOTER INFORMATION
First Name: Albert

Middle Name=.NMN Voter ID: 111111111
Last.Name: Smith Absentee:
Suffix: Status: Active

Year of Birth: 2000
Address: 11777 Gallop Ln
City: Bristow

Check In Info:

Precinct: 101 - BRENTSVILLE
Congress: 10 Senate: 029 House: 022

Town:

\

Add Voter Note

0 Ready to Check-In.

2025/10/07 | Total Voters CheckIn 0101 Poll Status @ @
usrﬂ101a. Open [ o 46%

8:59:00 AM 351 0
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Office of Elections

k Voter In - Additional Questions

Please give Voter Ballot

Ballot Style 1

I:l OutsidePolls

[] Affidavit

Continue Cancel

* PWCVYOTES.ORG*
=
4;‘(‘

#, A
iy pouit
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Check Voter In - Last Question

Success

Voter has been
checked-in and is to
be given a ballot.
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U Check Voter In - Completed

‘ |>, e Search or Scan ID ‘Search Type ‘ Last Name, First Name, Year of Birth v ‘Search an [

Advanced

Last Name First Name Middle Name Suffix Year of Birth Voter ID

111111111

Smith Brian NMN 2000 111111112
Smith Charles NMN 2000 111111113
Smith Dexter NMN 2000 111111114

Smith Elizabeth NMN 2000 111111115

Smith George NMN 2000 111111117
Smith Hanah NMN 2000 111111118
Smith Igor NMN 2000 111111119

Smith Jimmy NMN 2000 111111120

o Smith Frederick NMN 2000 111111116

-

J
* PWCYOTES.ORG * 2025/10/07 . Total Voters 0101 . Poll Status @
9.0205AM | 351 wotota | Open | | 499

- =
2 &
% s
e &

¥, <
iy coonty



Time Stamp
(Double Check)

* PWCVOTES.ORG *

- =
2 &
% s
e &

¥, <
iy coonty

First Name: Albert
Middle Name: NMN
Last Name: Smith
Suffix:

Year of Birth: 2000
Address: 11777 Gallop Ln
ity- Bristow

2

Town:

Voter ID: 111111111
Absentee:

Status: Active

Precinct: 101 - BRENTSVILLE
Congress: 10

Senate: 029

House: 022

/

NEW - CheckIn Info
will be blank priorto checkingin a voter

First Name: Albert

Middle Name: NMN

Last Name: Smith

Suffix:

Year of Birth: 2000

Address: 11777 Gallop Ln
ity Bristow

f Check In Info:
\ 2025-10-07 09:071:57 AM

Town:
usr0i01a

Voter ID: 111111111

Absentee:
Status: Active

Precinct: 101 - BRENTSVILLE

Congress: 10

Senate: 029

House: 022

"1 PRINCE WILLIAM
e

VOTER INFORMATION

Office of Elections

VOTER INFORMATION ‘

J

CheckIn Time & User/Device
will display if voter info screen
is reopened
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[U] Pollbook - Default Screen

s

‘ ‘ Search Type ‘ Last Name, First Name, Year of Birth v ‘ Search All [:] § §

E wvi

'd Y
Last Name First Name Middle Name ‘ Suffix ‘ Year of Birth ‘ Voter ID
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[ﬂ] Pollbook - Default Screen
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Pollbook - System Operations

~—{_System ) ~

- _— 4]
5 n 0 = \of
= S8 v
Log Out of Peripheral Import Live Auto Issue
Pollbook Devices mport Audi rt Audits, Backup Logs Sync Status

N J

—(Polls) 2

A A
& O = Y/
Open Polls Suspend Polls Close Polls Complete Election
5 g E
Pollbook Summary Location Summary Add Location Note
o

~—(_Utilities )} ~

S AN E A

Open Polls

Pollbook
Summary




~—_System } ~N

-— T A
I V) B \of
= Z )2 )\
Log Out of Peripheral Import Live Auto lssue
Pollbook Devices mport Audi rt Audits, Backup Logs Sync Status

. J

~(Polls) 3

A A
[~
Open Polls Suspend Polls Close Polls

- J

~—_Summary ) ~

2B
Utilities
AL AR

Complete Election

Pollbook
Summary - 1st

£.L% PRINCE WILLIAM

Office of Elections

Close Polls
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QR Codes - 2 Minute “Set-Up” Videos
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Ballot Scanner and Touchwriter Set Up

\ﬂ

« Process takes 10 to 20 \WELTIE]

minutes " 7 Pg43-53
» Have equipment | |
officer working on
pollbooks at the same
time YOU are working
on this equipment
(trainer demo)
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U iPad - Tallypoint (hands on)
Wake up iPad and find Tallypoint

TallyPoint

Tallypoint asks if you are ready to open
If Scanner and Pollbook good, click YES

This precinct is ready »

¥
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oint Operations

TallyPoint Login

Username

Password

Login
Request a demo
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iPad - Tallypoint Operations - New Look

TallyPoint

Election Results Platform

Sign in to your account

Access your election results dashboard
Username

Password

Request a demo




U iPad - Tallypoint

£1% PRINCE WILLIAM
Yo Office of Elections

Reminders:

TallyPoint

Hourly Turnout is ALWAYS the
Total - not the difference from
the last number logged

Delegate the hourly turnout TallyPoint
number submission to an EO - they
will remind you and you can input the
data




U iPad - Other Applications

To translate for a voter.

Translate

E To use the Interactive “What If’s.”

Interactive Wha...

ﬂ Map tool - PWC Precincts

PWCPrecincts...
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f Acceptable Voter IDs

* Note 1: Only 2 IDs are
required to have a photo:

- * VIRGINIA *
DEPARTMENT of ELECTIONS
Voter n n

All voters casting a baliot in-person will be asked to show one form of identification. Any voter who does not present acceptable
identification may instead sign a statement, subject to felony penaities, that they are the named registered voter who they claim to
be. Any voter who does not present acceptable identification or sign this statement must vote a provisional ballot.

Identification Is Accopted?

Virginia driver's icense Yes, may be current or expired.
Virginka DMV-issued 1D card Yes, may be current or expired.

Valid employes 1D card, containing a photograph, issued by voter's

employer in ordinary course of business (public or private employer) Yes

Yes

« Employer issued ID e T

Iinstitution of higher education kocated in Vieginia

Valid student ID, containing 3 photograph, issued by a public
or private institution of higher education located in the U.S.

Yes. Acceptable in electronic form only if it Is an officially
adopted method of issuing a student 1D by the institution.

Yes. Acceptable in electronic form only if it ks an officially
adopted method of issuing a student 1D by the Institution.

Valid U.S. passport or passport card Yes

« School ID issued by a school

Government-ssued 1D card from a federal, Viegina, or local political

. . . . subdivision Yes
OutSI de Vlrgln Ia Voter ID card issued by the Department of Elections Yes
Voter confirmation documents Yes

Valid tribal enroliment or other tribal ID ;;;:Lm,. Kby 008 of th L1 o recogntted Ly

Nursing home resident ID Yes, if issued by a government facility.

* Note 2: Never turn a voter
away for lack of valid ID -

Current utility bill, bank statement, government chedk, or paycheck  Yes. The document cannot be more than 12 months old.
containing the name and address of the voter Acceptable in physical or electronic form.

Anvy other current government document containing the name and  Yes. Acceptable in physical or electronic form.

Always offer the option to sign =i =

Membership card from private organization displaying a photograph No
Credit card displaying a photograph No

the ID Confirmation Statement

No. Nearly identical in appearance to driver’s license or DMV-
issued 1D card. Front of card will display *9" under restrictions;
back will state that the restriction is “Limited duration,”

Virginia Driver Privilege card (limited-duration license, permit or
special identification card)
*Vakd” means the document is genuine and is not expired for more than twelve months, except for a Virginia driver’s Iicense or DMV-ssued ID
card, for which the expiration date should not be considered when determining its valdity,
**The eleven recognized trites are: Cheroenhaka (Nottoway), Chickahominy, Chickahominy Lastern Drvision, P Monscan, L
ey, k, R h k. and Upper (M1ps//www commonwealth virgni pov/virgini-indany/state-

r«gm;«‘;v.;_hﬂ

Virgnia Code § 24 26430 Rev. /2023




U Acceptable Voter IDs

® Can only be accessed via VA
mID app

®* QR Code is not scannable
like a barcode

®* Pollbook manual search
only

®* Not expected to be
commonly used

Acceptable‘DM
Electromc ID

(1) PRINCE WILLIAM
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VA, USA

Virginia DRIVER'S LICENS "B

Customer 1dew:

T167001

Date of borth
0 o8riTingsr %y,
I ORI 4
01/02/2021

bx e
08/17/2022

i

LT LD
00226850 0 '

NOTE: If all three requirements are

met-This ID is If the restriction code is a 9, please
not acceptable. Chief mayissuean notify the Chief. The restriction code
Affirmation of Eligibility if it is does not necessarily mean that the
known or suspected thatthe voter voter is not a citizen. Other restrictions
is not eligible could include medical, physical, etc.

Always call HQ if unsure



f Pollbook “Flags”

EO

O/‘//é‘p

When Checking
in a Voter
“States & Tags”

O/"/é‘p

C/"//Sp
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August 2026 Voter States & Tags (Election Day)

Voter State Tag Description

Ready ) )
for Check-in Proceed with check-in.

ABU AB Unmarked
This voter returned an unmarked absentee ballot.

ABM AB Marked - This voter returned a marked AB ballot.

ABOM AB On Machine - This voter already voted in person during the
early voting period.

AB Pre-processed - This voter's ballot has already been
processed by the Central Absentee Precinct.

D> @

ABPP

CANNOT _ _ -
SDR This voter is marked Same-Day Registration.
OVERRIDE
AB FWAB - This voter submitted a federal write-in absentee
ABF ballot.

Wrong Precinct| Voteris at the wrong precinct.

V This voter has voted.
*This voter was checked in at your precinct.

AB Issued - A ballot has been mailed to this voter. If the voter

A B I does not have their ballot, they may vote only by provisional
ballot.
Inactive Voter or Address Confirmation
? If Voter has not moved, complete Affirmation of Eligibility form
® and voter may vote on machine. If voter has moved, follow the

Move Rules Chart.

Suffix (Jr., Sr.) Tag
ﬁ Verify year of birth if voter has this tag.

Only applicable for Federal Elections

Voter must present valid photo 1D or copy of a current utility bill, bank
P I D statement, government paycheck, paycheck, or other government
document containing the name and address of the voter.

*An ID Confirmation Statement is NOT valid for PID voters.

PRINCE WILLIAM

fice of Elections
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f Pollbook “Flags”

Only applicable for Federal Elections

Voter must present valid photo 1D or copy of a current utility bill, bank
P I D statement, government paycheck, paycheck, or other government
document containing the name and address of the voter.

*An ID Confirmation Statement is NOT valid for PID voters.

Inactive Voter or Address Confirmation

? If Voter has not moved, complete Affirmation of Eligibility form

. and voter may vote on machine. If voter has moved, follow the
Move Rules Chart.,




U When to Send Voter to the Chief

®* Inactive/Address Confirmation Voters
®* Absentee Issued

®* Wrong Polling Place (or cannot find on
Countywide Lookup)

®* Overseas
* Already Voted







Move Rules -

Virginia Voter Registration Application

Use biue or black ink

Exercise

Elsecolector de|

enun plazo de
registrarse para)

Puede verificar
en linea en wiws

votante en un plazo de 30 dias, comuniquese con su registradar

Sinorecibe a confirmacién de b condicion de su esistro de ‘
de votantes local o el Departamento

Starred [*) items are required. If you do not complete all of the items that are *, your appli be denied
1.
OYEs CINO * Full social | oaeat ||
* lama citizen of the security 1 ] L1 birth Lo |/ioas [/l wv ar 101 % Gender
United States of America. number [ No SSN was ever issued
2, Jr. St Il W IV (CrcleFappiicable)
*Lastname L pplc
*Firstname * Middle name [ Nore:
Residenc: bea RO Box) Apt#
2. . ppell = City/Town 2P
* Nomt] E-mail Phone | 1~ ] | 11
* Domidg 3. * Have you ever been convicted of a felony or
* il judged mentally incapacitated and disqualified tovote? . CIYES [ONO  IfYES, has your right to vote been restored? . [JYES CINO
i
4. . .
Corre: O 1 am an active-duty uniformed services member, spouse or dependent; or an overseas eitizen.
o a (below] because my residence address cannat receive mail or | am homeless,
L * iMgul O 1am providing a Virginia P.O. Box (befow) to pratect my residence address from public disclosure because | or a household member ishas:
incap O An active or retired law enforcement officer, judge, magistrate, LS. or Virginia Attomey General attorney.
O Been granted a court issued protective order.
4. DOsay O In fear for personal safety from being threatened or stalked by another person,
4 O Aparticipant in the Virginia Attorney General's Address Confidentiality Program
Oropd [ Been approved to be a foster parent.
Oeropd O Acurrent or former state or local election official, their emplayee, or Commonwealth elector for President or Vice President.
mieny
Des ly mailing address (Compiete ony iy in this section)
Ose
OTerf -
m]=3
OHa
Oun
wicill |3+ Otam currently registered to vote i tate: . jon)
6. O 1am interested in being an Officer of Election (poll worker) on Election Day. Please send me infarmation.
5. Dan 7o e 11 under for making willfully false material statements or entries, that the information provided
Ahor, onthis form is true. | authorize the ion of my current registration a read the Privacy Act Notice.
6. O Estoy|
n Today’s date:
7 *Sigy e Ledfle e by L
*  AFIRMA
intenci O By checking this box, I affirm both that | am an individual with physical disabilities and the Affirmation Statement above. Pursuant to
¥ he lei Article IL§ 2 of the C ion of Virginia, indivi ith physical ¢ nat required to sign the application for vater ragistrations.
* Firm, * Virginia Voter Registration Application Receipt
Ol mal The application collector must submit your ( | I
Articulos completed application within 10 days af by the Le e /L JJEN T TN
deadline to register for the next election, whichever Date application recelved

comes first. You can check your voter registration
line at wh:efect i

1 you do not receive confirmation of your vorer
registration status within 30 days, contact your local
woter ragistiar o the Virginia Depastment of Elections

Thank you for applying
to vote in Virginial

Name, phane and e-mall of ofice, group of indridual
receiving application

. PRINCE WILLIAM

Office of Elections

ADDRESS CHANGES MOVE RULES
Use this “Moving Conditions” chart when a voter has moved.
Ask the voter:
Question #1: Where did you move?
Question #2: When did you move?
How far did | Within Within To a different Outside of
voter move? | precinct county/city AND | county/city OR Virginia
> congressional congressional
T district (but not district (still
When did the same within Virginia)
voter move? precinct).
On or After Voter can vote Votercanvote on Voter can vote on Voter is no longer

machine at precinct machine at precinct | eligible to vote in

November 5, | on machine at

2025 precinct where where registered where registered Virginia.
registered (optional: complete (optional: complete
(optional: white Voter white Voter
complete white Registration Registration
Voter Application) Application)
Registration OR OR
Application) SDR at precinct SDR at precinct
where they live. where they live.
From Voter can vote SDR
November 9, on machine after Voter must vote
complating using SDR in precinct
2022 through o g Pl
: Affirmation of where they now live.
November 4, Eligibility
2025 OR
SDR at precinct
where they live.
On or Before SDR SDR
November 8, Voter must vote Voter must vote

2022 using SDR in precinct | using SDR in precinct
where they now live. | where they now live.

deVirginia. -
frginia iGracias por solicitar

wotar en Virginial

Nombre, teléfona y comea electrénico de la oficina,
9rupo o persona que recibe 1 solicitud

What-Ifs/Move Rules (Rev. 12/2025)

— PRINCE WILLIAM COUNTY OFFICE OF ELECTIONS
LIST OF PRECINCTS AND POLLING PLACES
'CT |Precinct Name Polling Place Name Polling Place Address cD 5D HD
101 _|Brentsville District High School 12102 Aden Road 10 28 22
102 |Cedar Point Cedar Point Elementary School 12801 Brasmar Parkway 10 30 22
103 | Glenkirk Glenkirk Elementary School 5534 Sedge Wren Drive 10 30 22
- 104 |Mokeswville Patriot High School 10504 Kettle Run Road 10 22 22
=5 w 105 |Piney Branch Piney Branch Elementary School B301 Linton Hall Road 10 30 22
E 3 | 108 |Unity Reed Unity Reed High School 520 Rixlew Lane 10 20 21
g E 107 Middle School 14000 Sudley Manor Drive 10 30 22
H Z | 108 |Victory Victory School 12001 Tygart Lake Drive 10 30 2
@ i |08 |Chris ¥ung Chris Yung Elementary School 12812 Fog Light Way 10 20 22
— @ | 110 |Buckland Mills Buckland Mills Elementary School 10511 Wharfdale Place 10 30 2
111 _|Limestone i Middle School E001 Limestone Drive 10 30 22
112 |Burke-Nickens Haymarket Elementary School 15500 Leaming Lane 10 30 21
113 |Lakes Victory Lakes Cl 12800 Victory Lakes Loop 10 30 2
114 |Bristow Run Bristow Run Elementary School 2090 Worthington Drive 10 30 22
T01_|Fyien Fiylton High School 74051 Spriggs Road 7 30 24
z 202 |West Gate West Gate Elementary School 8031 Urbanna Road 10 30 21
g 203 |Bennett Bennatt Elementary School 8300 Old Dominion Drive 10 2 22
g J04 |Elis Ellis Elementary School 10400 Kim Graham Lane 10 30 20
o 205 |Buckhall Buckhall United Methodist Church 10251 Moore Drive 10 20 2
3 208 |Coles Coles Elementary School 7405 Hoadly Road 10 2 22
i [207 [Serigas Heritage Baptist Church 14510 Spriggs Road 7 3 24
s 208 |Colgan Colgan High School 13333 Dumfries Rd Ti10 0 24
o | 202 Hill Kelly Leadership Center 14715 Bristow Road 10 2 22
210 |Y¥ates Ford Buckhall Fire Station 7190 Yates Ford Road 10 20 2
211_|Signal Hill Signal Hil Elementary School 0553 Birmi Drive 10 0 20
212 |¥orkshire ‘forkshire Elementary School 7810 Old Centreville Road 10 30 20
213 |Parkside Parkside Middle School BA02 Mathis Ave 10 30 20
214 |Lucasvile Lake Jackson Firs Station 11310 Coles Drive 10 0 22
215 |Rosa Parks |Fosa Farks. Elementary School 13448 Princedale Drive 7 20 24
301 |Dumfries Dumfries Community Center 17755 Main Street T 29 23
302 |Potomac Potomac High School 3401 Panther Pride Orive 7 33 23
303 |Graham Park Graham Park Middle School 3813 Graham Park Road 7 2 23
§ 304 |Quantico Lillian Carden Community Center 222 3RD Avenue T 29 23
o 305 |Forest Park Forest Park High School 15721 Forest Park Orive 7 it} 24
ﬁ 308 |Four Seasons First Mount Zion Baptist Church 18822 Dumfries Road T 29 24
z g 307_|Henderson Henderson Elementary School 3799 Waterway Drive T 2 24
= | 308 |Montclair Montciair Sehool 4920 Talk Drive T 28 24
E 308 |Ashland | Ashiand School 15300 Bowmans Folly Drive T 2 24
E 310 |PW Forest Park First Mount Zion Bpst Church 18622 Dumfries Road T 29 23
311 |Swans Creek Swans Creek Elementary School 17700 Wayside Drive T 29 23
312 |Triangle | Triangle School 3615 Lions Field Road T 29 23
313 |Cardinal Neabsco Baptist Church 15545 Cardinal Drive T 28 24
314 |Cabin Branch Forest Park High School 15721 Forest Park Drive T 29 24
315 |Wiliams Williams Elementary School 3100 Panther Pride Drive: T 28 23
318 _[Potomac Shores Potomac Shores Middle School 17851 Woods View Drive 7 29 23
s |~ | 201 _|[Evergeen |Evergreen Fire Siabon 5510 James Madison Highway 0 30 il
=] H 402 |Gravely Gravely Elementary School 4670 Waverly Farm Drive 10 30 21
= ; 403 |Bull Run Bull Run Middle School 6308 Catharpin Road 10 30 21
a 18 | 404 |Unity Braxion Unity Braxton Middle School 10100 Lomend Drive 10 30 21
S Z | 405 |Sen Lomond Pat White Center 10501 Copeland Drive 10 30 21
z g [208_|Alvey [Alvey School 5300 Waverly Farm Drive 10 30 21
407 _|Heritage Hunt Clubhouse of Heritage Hunt 6901 Arthur Hills Drive 10 30 21
Page 10f2 Updated: August 2022
‘age 2 of 2

I
Updated: August 2022 I
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Tk -~ o R | Clear Results
BN N : Il N
.“‘ - ﬁ\:“m -\\_:&\ ] §“= . Search Results
Y '“‘:H s, ; 5‘.______ 4
LY 't ¢ \'\\J E Premize Addresses (1 record locatad)
Y ) (’l e E__ .

\ Fa Ny = B — Premise Address:
‘;\N“H_ "~ R \’\\ 13008 HAZELWODOD DR
5 3 ! ™ .'.( MOKESVILLE, va 20131

Type: Single Family Detached

Status: Permanent

Parcel GPIN: 7431-45-3488
* | Driving Directions

Elementary School: Mokesville K-8
Middle School: Nokezville K-8

High School: Brentsville District High
~— | Jurisdiction: Prince William County
Precinct: 101 - Brentsville
Magisterial District: Brentsville
Congressional District: 10th

A VASenate District: 25th
S

VA House District: 22nd
“-\___ Voting Place:

-\Rm Erentsyille District High School

S 12109 Aden Road

MOKESVILLE, ¥4 204181

Private Saptic: YES

LOMA Information: Mot applicable
Parent Parcel: ORIGINAL PARCEL
Child Parcel: Mo CHILDREN

r

{' —

Y |

B , :

Address provia-ed:1369 Hézélwood Drive, Nokesville
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[@ Move Ru

Address on Pollbook: 14111 Cove Landing Dr Apt 301, Woodbridge




[ﬂ] Move Rules - Example

12048 Hooker Ln, Nokesville

11777 Gallop Ln, Bristow

12909 Fleetwood Dr, Nokesville
13615 Carriage Ford Rd, Nokesville




@Move Rules

New address or New name

Voter Registration

Form

(make note on top of form)

PRINCE WILLIAM

Office of Elections

Virginia Voter Registration Application o ——

Starred (*) items are required. If you do not complete all of the items that are marked with * your application may be denied (See instructions on reverse side).

- J L *Fullogt | e e L Ly R L ke 1o Iy
1am a citizen of the security birth L1 1/1° 1 L * Gender
SOIICItUd de R United States of America. number [ No S5M was ever issued.
2. Jr. St W W WV (Circle ifapplicable)
1 #Last name ! ppiicable)
* Osi Ono [ Mone
* 5oy ciudadanora de los *Firstname *Middle name
Estados Unidos de Américd
* Residence address (May not be a RO. ax) Apt #
2. . ppeliido *CityTown *Zip
* Nombre E-mail Phone [ L I L l e fmLe le  ]
* Domicilio (No puede ser 3. * Have you ever been convicted of a felony or
- judged mentally incapacitated and disqualified to vote? ... COYES CONO  IFYES, has your right to vote been restored? ... CJYES CINOD
* Ciudad/pueblo
- 4. )
Correo electronico | O 1 am an active-duty uniformed services member, spouse or dependent; or an overseas citizen,
3 O 1am providing a mailing address (below) because my residence address cannat receive mail or | am homeless,
5 = ;Alguna vez ha sido O 1am providing a Vieginia P.O. Box (below) to protect my residence address from public disclosure because | or a household member is/has:
incapaz mental y no O An active or retired law enforcement officer, judge, magistrate, U.S. or Virginia Attorney General attorney.
[ Been granted a court issued protective order.
4. Doy miembro activo, O In fear for personal safety from being threatened or stalked by another person.
Y K X O A participant in the Virginia Attorney General's Address Confidentiality Program.
OFraporciona una dire] O Been approved to be afoster parent.
OProporciona un ml_l O A curent or former state or local election official, their employes, or Commonwealth elector for President or Vice President,
miembro del grupo f]
O Es o fue agente de My mailing address (Complete anly if you have checked a bax in this section)
O se le otorgd una o
OTeme por su seguri —
OEs o fue participan
O Ha sida izad
O un funcionario eled
Mi direccién postal i 5. Otam currently registered to vote in another state: . (indicate state of previeus registration)
6. [ 1am interested in being an Officer of Election (poll worker) on Election Day. please send me infarmation.
5. Olah _ 7. AFFIRMATION: | swear/affirm, under felony penalty for making willfully false material statements or entries, that the information provided
Ahora estoy registrad on this form is true. | authorize the cancellation of my current registration and | have read the Privacy Act Notice.
6. [JEstoy interesadoy/a e
r Today’s date:
7 *Siig St I ERFEN N7 U8 S £ )
*  AFIRMACION: Juro/afir
intencional, que la infd [ By checking this box, | affirm both that | am an individual with physical disabilities and the ion Statement above. Pursuant to
y he leido el Aviso de | Article |1, § 2 of the Constitution of Virginia, individuals with physical disabilities are not required to sign the application for voter registrations.
*Firma *# \firginia Voter Registration Application Receipt
O Al marcar esta casilla, 3 The application collector must submit your | I |
Articulo I, Seccién 2 de completed application within 10 days or by the Lo e ffle Bo ffle gv Qv )
deadline to register for the next election, whichever Date application received
comes first. You can check your voter registration
Rt e iy o tat line at www.elections.virgl i
*Recibo de la Solicitud| ey ey

Elrecolector de solicitudes debe
&n un plazo de 10 dias o antes de
registrarse para la préxima elecci
Puede verificar la condicidn de su
en linea en s vinginia

If you do not receive confirmation of your voter
registration status within 30 days, contact your local
waoter registrar or the Virginia Department of Elections.

Name, phone and e-mail of office, group or individual Thank you for applying
receiving application to vote in Virginial

5ino recibe la confirmacién de b condicidn de su registro de
votante en un plazo de 30 dias, comuniquese con su registrador

de vatantes local o el Departaments de Elecciones de Virginia.

Wombre, teléfono y cormeo electranice de la oficina, jGracias por solicitar
grupo o persona que recibe la solicitud votar en Virginial




-No Talking While in

the Marking Station

-Cell Phone research
is allowed




[U] Ballot Scanner

« Ballots can be scanned
on either side

« Stand behind scanner
when in use

« See the blue light

« Rejected ballot,
engage with voter to
determine issue
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[ﬂ] Rejected Ballots

\YETIIE]
Page 93- e
95 To make

changes, pull
your sheet out
of the device.
You can request
a replacement
from a poll
worker.

« Overvote
 Blank Ballot
 Ballot Error / Misfeed




U Touch Writer - ADA

« ADA marking device

e For voters who have difficulties

marking a ballot

 The CO, AO, or EPS will assist those

voters

l PRINCE WILLIAM

3/-“ ffffffffffffffff

A  Manual
‘() Page 87

7 Accessible pallot marking
Ready for use




PRINCE WILLIAM

Office of Elections

I rOVI s I o n a I s I sa m e Da | Time Completec:
‘ ___:___am/pm
@ ® 11000
Proy Ballot - All other provisional reasons Prachctd >
Voter .00 the prev ' polback Primary elections—Party ballot (0[] &

[ —— v ——
. P
* The ID used at check-in is the same =——
s e e S

Statement of Voter

mad the Privacy Act Notice and Warning.

- Citizenship question MUST be marked ... >~ _ =

: & b . & ma o election fraud, puntshable 3 3 felony in Virgnts

1 *Oves CINo !amacitizen of the United States of America @ opte 52.500.
bl e e e T e e toral Board Use
* Date of Birth (MM/DO/YYYY) / /

o . e - =
elony question Eamm———_  Manual

Oves Oo | afelony or
C3ves CINo ifyes, has your right to vote been restored?

~

40 y i pouse or
o ling add o d o
l l [ ] ’ , (0 1 am providing a Virginia PO, Box (below) to protect my residence address from publi
isthas:
O An acti i Judge, magistrate, US. or Virgini -
. 1 Been granted a court issued protective order.
[Cin fear for personal safety from being threatened or stalked by another p
[ A participant in the Virgis Address C ogram.
[ Been approved to be a foster parent.
DA curentor i their employee, or C
Icwwb!epn)yﬁ 'you have checked

|5 3 1am curently regstered to vote n another sate. Name o state

* EO "signature” at bottom of envelope ==—+—=

Election Officer Use Office/Electoral Board Use
] #1 Same Day Registration (not on pollbook) Voter ID #
Time: am. pam. (circle one)
Clves CINo DidvotershowlDor Adjudication [ count [ oot count
" ?
complete ID Confirmation Statement? o e
G ~iet 1. Ifthe voter returns with the proper identification,

Election Officer X check this box and sign (1 X

Signature 2. Attacha copy of the identification document,




[

Provisionals / Same Day
Registration

Overlays will
be provided to

assist in your
accuracy

Provisional Envelope
Overlay

£1% PRINCE WILLIAM
-E‘é‘k"

ffffffffffffffff

SDR Envelope
Overlay




Election Day Provisional Flow Chart

STEPS:
1. Spoil Mailed Ballot
2. Check In Voter/Regular Ballot

STEPS:
1. Give Provisional Ballot
2. Reason for provisional - AB
Issued

STEPS:

1. Check In Voter/Regular Ballot
2. Complete New Voter Reg Form
OR
SDR at precinct where they live

STEPS:
1. Affirmation of Eligibility
2. Check In Voter/Regular Ballot
OR
SDR at precinct where they live

AB Ballot to
Surrender?

YES, in pollbook

STEP!
1. Check In Voter/

STATUS

Regular Ballot

1. Check In Voter/Regular Ballot |
2. Complete New Voter Reg Form

On/After November 5, 2025

Correct
Precinct?

November 8, 2022
Novamberd, 2025

STEPS:
SDR at the precinct where they live

On/Before Nevember 8, 2022

FWC AND
same CD?

STEPS:

1. Check In Voter/Regular Ballot 2.
Complete New Vater Reg Form
OR
SOR at precinct where they live

Onfafter
November §, 2025

STEPS:

on/Before

Complete SDR

Novemberd, 2025

STEPS: s PB
J— address
Correct?
Is the New
Adoress at
THS Is the New
- Add t
€ o [~ vl
THIS
(use street i
ook vt Precinct?
L2 (use streat
When did voter Is New look up)
move? Address in

When did
voter move?

START
HERE:
Voter

Search

3 PRINCE WILLIAM

Office of Elections

'NO: Doesnt show on pollbook
Ensure you exhaust all search

options:
- Manual Search/Search All
- Advanced Search

Correct Precinct?

ADDRESS CHANGES MO|
Use this “Moving Conditions” chart when a voter has moved.
Ask the voter:
Question #1: Where did you move?
Question #2: When did you move?
How far did | Within Within To a different Outsifl
voter move? | precinct county/city AND | county/city OR | Virgi
congressional gressional
T district (but not district (still
When did the same within Virginia)
voter move? precinct).
On or After Voter can vote Voter canvote on Votercanvote on Voter
November 5, | on machine at machine at precinct | machine at precinct | eligibl:
2025 ! precinct whare where registered where registered virgini
registered (optional: complete | {optional: complete
{optional: white Voter white Voter
complete white Registration Registration
Voter Application) ORSDR | Application) OR SDR
Registration at precinct where at precinct where
application) they live. they live.

Interactive Wha...

To use the Interactive “What If’s.”

Affirmation of
Eligibility voter can
vote on machine after

SDR
Voter must vote a
provisional ballot

completing AND complete a

Affirmation of Green Voter

Eligibility ORSDRat | Registration

precinct where they | Application in

live. precinct where they
currently live.

SDR SDR

Voter must vote a
provisional ballot AND

Voter must vote a
provisional ballot

complete a Green AND complete a
Voter Registration Green Voter
Application in Registration
precinct wherethey | Application in
currently live. precinct where they
currently live.

Provisional Envelope
Overlay

——
-
r e in S ———
——— L

SDR Envelope
Overlay

Map tool - PWC Precincts

PWCPrecincts...

What-Ifs/Move Rules (Rev.12/2025)

Tools to use for Provisional perfection @&



[ﬂ] De-Escalation

e Remain Calm
*|Listen to Voter
*Explain the Issue if Possible

*Send Voter to the Chief
* Pamphlet will be in Chief Bag

COOL, CALM AND
COUNTING

A Guide to Keeping Calm
at the Polls

THE
ELECTIONS
GROUP




Polls Closed

Please use the Closing
Checklist in the Manual
Don’t close down equipment until all
voters have voted
Cleanup
Remove all tape
Take down signs
Put tables & chairs away
Clean up food area

‘ Reminder: If a voteris in line at 7pm - They CAN vote!

€17 PRINCE WILLIAM

Office of Elections

Closing Checklist p— 1

COMPLETE ALL THESE TASKS AFTER VOTERS LEAVE
o [C] Close the doors to the polling place

Z’ D Check emergency ballot bag (scan ballots)

=

E'_. [0 complete the Pollbook Summary

é D Close Polls on the ballot scanner (p. 120)

o
[ G:lella) chief: Report results in Tallypoint
Double check all work for accuracy. Complete by 7:45.

[ Close the pollbooks (p. 124)

Remove ballots from ballot scanner and pack Box #3

Pack the Scanner (p. 121) and Ballot Box (p. 122)

Breakdown and pack the Touch Writer/printer (p. 123)

hief completes the SOR (p. 125)

k unused ballots in Box #6

bty Ballot Drop Box into (new) Envelope #9 (p. 125)

ean up the polling place (p. 126)

Complete polling place closing paperwork (p. 128)
Make sure officers sign ALL tapes and required forms

Pack and seal all the envelopes properly (p. 128)

Double-check you have all drop off items (p. 130)

CHECK YOUR
O0O0D0OR

Two officers must return ballots and key items (p. 130)




U Cage Return - Inspection

Toumwritertand ——— —

1l
I

fi
lln

N
|

i - o 2 K s ‘ . ‘
: [
T

| Tabletop Marking Stations § ;i‘)

Scan(s) &
Touchwriter

D e S o e SRS

=
S NN NN~
lls

= ~=.
Provisional Bag & Outside Po
Base

e ¥
S Electrical Bag

) Gray Ballot
Drop Box

Please
note the
Proper
location
of the
touch-
writer
and
ballot box

"I PRINCE WILLIAM

Office of Elections

'. ——— Touchwriter Stand o E

| Folders ==

| _ .‘ - -~ Scan(s) &
‘\‘ Touchwriter Tougtnvrite; §
I J: Printer
I

I

o

\

[ —
.
.
\ 1
\

~mr—~: [Tl el o ) E I
Ballot
Box/Boxes
¥ Electrical :
Bag

4

Outside
Polls Base

Gray Ballot
Drop Box

: \ l it
P PPER Tabletop Marking !

__ Statinng §
ala




STATEMENT OF RESULTS 2

Tally T
Completing the CIRCUIT GOURT GOPY aviape  fhu

Movember 4, 2025, General Election - = ———

Prince William County, Virginia
atémenct o

1. Voter Check in numbers from Saollbook Summars
T

Re s u I ts Total Number of Voters Checked In 100 _— i —————

Qutzide Pollz Voters 5

2. Ballots Cast numbers / om tally tapes

* Election day precinct summary| == omemos |
* 2copies (both must be e w R
completed) e s oneemes | et

" e umber arcoumegoynens - | 10Q )|
 Attachone Zero Tape and one |[r& ™= "o

Tally Tape to each copy _ g

Part 3. Discrepancies.
Dioes the Total Mumber of Vo

Votes Cast in Precinc EE Mo ) ] ﬂ{ﬁ
(Ballot Scanner Only) tos Castinrrecno e TN romm o

Part 4. Certification.

° Ar rive s i n C O B i n d e r Wiz hereby cerfify that the two copies of the Statement of Results are a M Em
complete recaord of this election and that all of the information entered 2#5 p

hereon is true and comact.

Signatures of Election Officials M

* Returnin Envelope #2 T, Senith_|* Evan Lopes

Most common error(s)
issing data

10

11

12

13

b O - O T I - T I )

14




Completing the
Statement of
Results

Serves as a public inspection
form

Attach one Zero Tape and one
Tally Tape
(Ballot Scanner Only)

Arrives in CO Binder
Return in Envelope #2A
Most common error(s)
* Missing signatures

RETURN IN ENVELOPE 2A)

COMMONWEALTH OF VIRGINIA

YELLOW PRINTED RETURN SHEET
Movember 4, 2025 — General Election

DATE OF ELECTION
COUNTY/CITY PRINCE WILLIAM COUNTY

FPRECINCT: 101 Brentsville

THIS FORM MUST BE SIGNED BY ALL OFFICERS OF ELECTION
AND PLACED IN ENVELOPE 2A.

THE CLERK OF THE CIRCUIT COURT MUST MAKE IT AVAILABELE
FOR PUBLIC INSPECTION ON THE DAY FOLLOWING THE
ELECTION AND FOR 60 DAYS THEREAFTER.

We hereby certify that the alfached fofals fapes are & trus and correct
copy of the slection resulfs prinfed out by the Verify Oplical Scanner
vafing machins(z) used in this precinct.

Verity Scanner Saral #  \erty Scanner Senal #  Verity TW Serial #
515008502008 W15002808058

Chief Officer of Election

' fobn Swith

*MWay

Mgsitan] Chied Officar of Election

Officer of Electian

3.W

Officer of Electian

* tie Thonnton

Officer of Electian

Officer of Electian

Officer of Electian

Officer of Electian

Officer of Electian

Officer of Electian

Oficer of Electian

Officer of Electian

SEE-855 REV 3003
WL [ B

Tally Tape
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U Envelope Guide - in Chief Binder

PRINCE WILLIAM ENVELOPE 1A

Same Day Registration Provisional Ballot » Precinct &
(s Ei.].l] Primary elections—Party ballet (] o (&

1 *DOves ONo |3macitizen of the United States of Amesica

4
o
@
-
2 g g, A lsocalsecurtymumber .. []ssunewisued
o « * Date of Bith auwooTIYY) ’ 7
; § § cfuth
Eg; g w2 = Ma o i
] &
z 5 g 2 *Lasthame St B W W (Groeons Other tarter
E i * First Name * Maddie Name 0 wone
o E 1370 Son). Apt
o B g gé % * City/Yown *2IP Code:
= & - Nm .o e~ el e
3 3 "Oves One and
= CIves CINo o yos, s your night 1o vote been restored?
4 ¥ 3pou 0
o i
& o Virinia PO Box
;3 Priee
= g @ [ An active ot retived law enforcement officer, judge, magistrate, U.S. of Visginia Attormey General attorney.
< é’ & 5 ) ean granted a court e protective oedes
s ggé g ik 0 in fear for personal person.
oA Address
o 59 1 80en approved 1o be a faster parent.
[72]) 25 i g ae s =t pr vce presiden
28 £ wi 3P4 o o
o = E = ,Q_ 5 és wc anly f you hove,
3 § : F3 88: B =—
1
OO u8? 43 :
': z g ,;_ 35 g =) officerof- . Send me informaticn.
x S5 &3S & ou il o thatthe
o = Eg a8 2 - e 1 e
w Q g 5 P No
oG i1 & ¢ s
= L
(8] e g g E 3 "iﬁ-ﬁ-'|x g
) T @ g
o - aw |} @ e both Puchiant
- 3 € B 3 At x4 200 gtk Rt for
£
~ : A — e
Tiene: am. pm. (circle one) ——
Oves Do Did voter show D or Adjudication [[] count [ ponot count
complete 1D Confrmation Staterment?
Voter Idontificati
Communts oo LI
o Offcer chektmbacandsgn O X
Signature X 2 Altach 3 copy of the Mentification document.
ELECT 653 Englah-07/2024

* PWCVOTES.ORG *
- 3 PLACE ALL CONTENTS IN ENVELOPE, SIGN ENVELOPE, AND SEAL
Q &5 WITH TAMPER TAPE

¥, <
iy coonty

Provisonal Ballot Envelopes (9.5"x12.5")
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U SOR Part F: Explanation of
Discrepancies \ Incident Report

so SOR Part F: Explanation of Discrepancies \ Incident Report
R
PART | Statement of Resulls Whita Top Copy: Office
Verity Scan Voting Equipment & EPBs Yellow Middle Copy: SOR1 to Office
F Prince William County Pink Bottom Copy: SOR2 to Courthouse
RETURN ALL COPIES IN ENVELOPE 2

Precinct Name and Number_ T/ ) A0S L E J =1

) Election Date: r-c,.ll (% J 2 Y

EXPLANATION OF DISCREPANCIES — Press Hard, you are making three copies.

Must be returned

O D IScpLPMICIES //, 926 S

i even if you have
: nothing to report

Use another sheet if additional entries need to be made. Part F Verity Scan Revised MLW February 2016
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U Supply Return Form

SUPPLY RETURN FORM Presidontial Genoral | November 5, 2024

Bring this completed form with you to Supply Return in the White Bag.
Pleaso stay in your vehicle when returning supplies.

PCT #

=

Returning officers
should be from

Trunk or Backseat

Hand ta Elactinne Staff |
£0 star? SRR T B 1 N
.t RSN Chiof Bag with

O O Collphone, Tablet, and D o #
Chargors Tompd R
powered off

0 8] #6 e ng waed prov s 0N @

M * o a "9 EHVO'OW Tamper Tape
O p p O S I te a rtl e W s
: ; brng-obL =2 O O Chief Bag It
With completed Chain OF Custod, g ftems
Foem & Cuantty (even of 2er0) ? Bincler, Law Book, et

0O O #1AEnvelope

Tomper Tape

0O O #1B Envelope Print Name:
ot Gy

Phone:

Form found on o
back of Chief o E:f:,:':' L

Tamper Tape

. O O #7 Yollow Pouch '
BI naer Commns:
EPS Flawh Drivels)

Keys
Cers

#8 Envelope
Do NOT Seal
O O XEnvelope
Seal with Yamper
Tape only if used

@ PRINCE WILLIAM



O Training Manual Review

« Pg. 20 - Request for Assistance ELECTION|OFFICER

TRAINING MANUAL

» Pg. 23 - Service Animals

« Pg. 25 - Removal of election officers
» Pg. 71 - Ballot Drop Box

« Pg. 72 & 73 - Outside Polls Voter




O Training Manual Review

« Pg. 80 - Absentee Ballot Situations ELECTION|OFFICER

TRAINING MANUAL

- Pg. 82 - Paper Pollbook (in the cage)
« Pg. 86 - TouchWriter for ADA voters

« Pg. 102 - 40 ft Prohibited Area
03- Firearms

\




O Training Manual Review

« Pg. 105 - Media Guidelines ELECTION OFFICER

TRAINING MANUAL

14 - Voter challenges and
military voters

« Pg. 127 - Signature reminders

« Pg. 128 - Closing paperwork
envelope checklist




Training Videos

"I PRINCE WILLIAM

Office of Elections

W PWC Welcome To Your Polling Plac

i

Marking Stations - Voting Booth Officer(Pg 84)

» 10+ Videos

e * 1raining Slides
& Videos

g A M- Manual

s




UFinal Notes

Make sure to register in the Officer Portal and @
county payroll - Mobius (Assighment Letter) -~

Contact your team with Election Day Information and
possible Monday set-up details

If you have not heard from your officers 2 WEEKS BEFORE the
election, send an email to electionofficer@pwcgov.org or call
the Staffing Department at 703.792.6485




Final Notes:
[ﬂ] Take a sec ... Double Check!

Please remember that your
paperwork is audited in the
CANVASS process conducted
iImmediately after the election,
before certification and you may be

asked to come into the main office
to complete paperwork. Please
take your time and double check!




. Aﬂ,

Workshops

T
\V—

\
/"__::;\

~
—
A
b
—

v Old Manassas Court House *©

July 15t 10 AM - 6 PM

July 2279 10 AM - 6 PM
July 237 10 AM - 4 PM




Thank You!

We appreciate your commitment

to the election process in PWC!

We can not do this without you!




	Slide 1: Welcome New Chief Training 
	Slide 2: New Chief Training
	Slide 3: PWC Officer Essentials
	Slide 4: Prince William County Electoral Board
	Slide 5: Election Day Information
	Slide 6: New Responsibilities as Chief
	Slide 7: Election Officer Training Manual
	Slide 8: Announcement
	Slide 9: What to wear & officer guidelines
	Slide 10: Access Roster and Facility Contacts
	Slide 11: Chief Supply Pick-up at warehouse 
	Slide 12: List of Forms – in Chief Binder
	Slide 13: Pre-Election & Monday Early Set-up Checklists
	Slide 14: Monday Night Set-up Reminders
	Slide 15: Precinct Opening and Closing Checklists
	Slide 16: Chief Election Day – Opening Checklist
	Slide 17: Pollbook – Startup Step 1
	Slide 18: Special Assistants
	Slide 19
	Slide 20
	Slide 21: Pollbooks – How to check in a voter
	Slide 22: How to Ask for Voter Information 
	Slide 23: How to Ask for Voter Information
	Slide 24: How to Ask for Voter Information
	Slide 25: Affirmation of Eligibility Form change
	Slide 26: Pollbook Setup – Trainer Demo
	Slide 27: Pollbook – Startup Step 1
	Slide 28: Pollbook Reminders
	Slide 30: Voter Information Screen
	Slide 31: Check the Red Text Information
	Slide 32: Check Voter In
	Slide 33: Check Voter In – Additional Questions
	Slide 34: Check Voter In – Last Question
	Slide 35: Check Voter In – Completed
	Slide 36: Time Stamp (Double Check)
	Slide 37: Pollbook – Default Screen
	Slide 38: Pollbook – Default Screen
	Slide 39: Pollbook – System Operations
	Slide 40: Pollbook – System Operations
	Slide 41: QR Codes - 2 Minute “Set-Up” Videos
	Slide 42: Ballot Scanner and Touchwriter Set Up
	Slide 43: iPad – Tallypoint (hands on)
	Slide 44: iPad – Tallypoint Operations
	Slide 45: iPad – Tallypoint Operations – New Look
	Slide 46: iPad – Tallypoint
	Slide 47: iPad – Other Applications
	Slide 48: Acceptable Voter IDs
	Slide 49: Acceptable Voter IDs
	Slide 50: Pollbooks - Driver’s Privilege
	Slide 51: Pollbook “Flags”
	Slide 52: Pollbook “Flags”
	Slide 53: When to Send Voter to the Chief
	Slide 54
	Slide 55: Move Rules – Exercise 
	Slide 56: Move Rules – Example
	Slide 57: Move Rules - Example
	Slide 58: Move Rules - Example
	Slide 59: Move Rules
	Slide 60: Marking Station Reminders
	Slide 61: Ballot Scanner
	Slide 62: Rejected Ballots
	Slide 63: Touch Writer - ADA
	Slide 64: Provisionals / Same Day Registration
	Slide 65: Provisionals / Same Day Registration
	Slide 66: Tools to use for Provisional perfection
	Slide 67: De-Escalation
	Slide 68: Polls Closed
	Slide 69: Cage Return - Inspection
	Slide 70: Completing the Statement of Results
	Slide 71: Completing the Statement of Results
	Slide 72: Yellow #7 Pouch – Location of all Seals
	Slide 73: Envelope Guide – in Chief Binder
	Slide 74: SOR Part F: Explanation of Discrepancies \ Incident Report
	Slide 75: Supply Return Form
	Slide 76: Training Manual Review
	Slide 77: Training Manual Review
	Slide 78: Training Manual Review
	Slide 79: pwcvotes.org/training
	Slide 80: Final Notes
	Slide 81: Final Notes: Take a sec … Double Check!
	Slide 83
	Slide 84

